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RECORD KEEPING – WHY?

Record Books are to document time and money spent, what you have learned, your ideas, 
memories and what you liked and didn’t like.  Your Record Book also….

−− Helps you set goals for this project

−− Has space to record important dates, your elected executive and the names and contact 
information of your leaders and club members 

−− Is a great way to get and stay organized

Down the road when you look back on your 4-H projects these books will be able to remind 
you what you learned so you can use those skills later in life.  It will bring back memories of 
the project, your 4-H friends, your story and thoughts at the time of the project.  You will 
never forget because this book will act as a reminder!  It will also be useful at the Achievement 
Program, when looking at your progress and when reviewing your accomplishments.

How do I organize my materials?

1. Make your records neat and easy to read.  This will make it easier to find information 
later on, and to share your information with others.

2. Use a three ring binder or duotang to hold your materials and divide your information 
into sections using dividers.  This will keep things from becoming lost and will make it 
easier to find what you need later on.  This will also allow you to add extra pages later.

How do I keep good records?

1. Keep track of activities throughout the meetings, as you complete different parts of the 
project. It’s often difficult to remember things that happened in earlier meetings.

2. Make sure the information you write in your Record Book is complete and accurate.  If 
you’re not sure about something, ask your leader for help before writing it in your book.  
You can also consult people in your community or do some research on your own.  If you 
borrow information from someone or someplace else, make sure you write down where 
you found it.

Remember that this is YOUR Record Book so make it your own!  And, remember to bring your 
Record Book to every meeting!
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BASIC INFORMATION

RECORD BOOK FOR 20_____

Name:                        

Address:                      

Name of Parent or Guardian:                    

Age as of January 1:      Number of Years in 4-H:              

List the other 4-H projects you are currently involved in:
                        

                        

                        

Club Name:       Association:                
CLUB MEMBERS:

NAME PHONE NUMBER EMAIL
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WHO’S WHO

Club President:      Ph. # / E-mail:    

Vice President:      Ph. # / E-mail:    

Secretary:       Ph. # / E-mail:    

Treasurer:       Ph. # / E-mail:    

Press Reporter:      Ph. # / E-mail:    

MEETING DATES:

DATE & TIME PLACE NOTES (Things to bring, 
remember, etc)

Meeting 1

Meeting 2

Meeting 3

Meeting 4

Meeting 5

Meeting 6

Achievement 
Program

LEADER NAME & CONTACT INFORMATION LEADER NAME & CONTACT INFORMATION
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MEMBER EXPECTATIONS AND GOALS
Why did you join the Farm Machinery - Harvesting club?

                        

                        

                        

What is one goal that you want to achieve in this project?

                        

                        

                        

Do you have any ideas for fun things to do during the project?

                        

                        

                       

                         

Do you have any ideas for an Achievement Program for the Farm Machinery - Harvesting 
Project?  (Keep in mind that an Achievement Program should include the community in some 
way).

                        

                        

                        

                        

Member Responsibilities

−− Be a current paid member of 4-H Ontario

−− Attend at least 2/3 of the meeting time allotted for this project

−− Complete the Record Book for this project.  Bring it with you to each meeting!

−− Put your Record Book in a binder or duotang so you don’t lose any of the pages.

−− Complete any other projects as required by the club leaders.

−− Remember the more you put into your 4-H club the more you will get out of it!
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ROLL CALLS – IN MY OPINION……….

ROLL CALL MY ANSWER

1

2

3

4

5

6

7
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PROJECT SUMMARY: 
FARM MACHINERY - HARVESTING PROJECT

A. Member Comments
1. What did you gain from taking this project?

                        

                       

2. Which meeting or topic was the most/least interesting?  Why?
a. Most:

                                   

                                             

b. Least:

                        

                        

3. Comment and/or give suggestions for improvements on the overall project (eg. 
Activities, tours, achievement program plans, member presentations, special 
activities, judging information).

                             

                             

4. What interests would you like to explore through future 4-H projects?

                             

                            

B. Parent/Guardian Comments:

                        

                       

C. Leader Comments:

                       

                       

This project has been completed satisfactorily!

Member:       Leader:                 

Date:       Leader:                 
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SAMPLE JUDGING CARD

JUDGING  –  JUDGING CARD  

CRITERIA: 

1. Is the item made properly? 

2. Does the item serve the purpose for the class it is in?    

3. Is it the proper size for its purpose?       

4. Does it smell and/or look like it should?  

5. ___________________________________________________

6. ___________________________________________________

7. ___________________________________________________

**note: additional requirements can be added to the list specific to the item being judged

Giving Reasons:

I place this class of _________________________ _____, _____, _____, _____.

I place ________________ _____ first because………

I place ________________ _____ over ________________ ______ because……

I place ________________ _____ over ________________ ______ because……

I place ________________ _____ over ________________ ______ because……

I place ________________ _____ 4th because……….

For these reasons, I place this class of ______________  _____, _____, _____, _____.

Official Placing ______________________.
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MEETING #1:  SAFETY
What hazards can you see in this picture?
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EXTRA ACTIVITIES

FARM MACHINERY USED FOR HARVEST MEMORY GAME

Memory games can be a lot of fun!  Begin the game with the phrase, “One piece of equipment used for 
harvesting is…..”  and finish the phrase by adding one item.  As each person takes a turn they add a new 
item and then they must repeat, in order, the items other people have added.  The items can be real 
or silly items.  When a person makes a mistake, they are out of the game.  It will be fun to hear the silly 
additions and even more fun to find out how many items members will see before the game ends.

Other phrases could include:

“One crop that is harvested in Ontario is..…..”

“One piece of safety equipment used during harvesting is…….”

BALL TOSS

This is a review exercise.  Have everyone stand up and form a circle so that everyone is facing 
inwards looking at each other.  Toss a foam ball or bean bag to a person and have them tell what 
they thought was the most interesting fact or idea that was discussed at the meeting relating to 
the meeting topic. They then toss the ball to someone else and that person explains what they 
thought was the most interesting fact learned.  Continue the exercise until everyone has caught 
the ball at least once and explained an interesting fact or idea learned at the meeting.
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FARM MACHINERY - HARVESTING WORD SEARCH

r e n o i t i d n o c p t e l t y h s m 

r s f n l t k w q n r i g r t l a z t r 

e z i f p y d o t e o a u l a y h x r x 

t o t s i g m j s y l c u b l c m x a d 

s w r e s q f e c i s o t a a y t h w j 

e r l v p a r y s j m i g y l c f o g x 

v d o a y v h y r k u e q h w t w j r n 

r o i t a v q c i j k y s p c v e f w x 

a x l t a x d o b j g v i l o p g l c z 

h i i i j l j g t r h v m p t z a u k n 

w v j p s p u n g i m t r q d j r i n u 

e t m c a k a m n k k w q b v a o q o x 

n p e n j l m m u a u n u i a o f l t p 

l y n y u s c h a c e k a r j l s u t t 

d y p c w g n t i n c o m b i n e a e h 

p b o t p p q k l q y a k v r q d r r p 

w n u q q j p n f f l b n s z r l y o l 

i t l c b h e a d e r j h v b w k s b n 

z q k d h k f o s m k e g a e l a b d y 

g b p o n d e v c h u q z e v s h p u k

ACCUMULATOR    HEADER
BALEAGE    INOCULANT
BALER    KNOTTER
CHASSIS    PRESERVATIVE
COMBINE    RAKE
CONDITIONER   SILAGE
FORAGE    SILO
HARVESTER    STRAW
HAY     TRACTOR
HAYLAGE    YIELD


