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THE 4-H PLEDGE
“I pledge:
My Head to clearer thinking
My Heart to greater loyalty
My Hands to larger service
My Health to better living
For my club, my community and my country.”

THE 4-H MOTTO
Learn to do by doing

PROVINCIAL 4-H OFFICE
5653 Hwy 6 N, RR 5
Guelph, ON  N1H 6J2
1-877-410-6748
PH: 519-824-0101
FX: 519-824-8759 
Email: inquiries@4-hontario.ca

WEBSITE
www.4-hontario.ca

4-H Ontario grants permission to 4-H volunteers to photocopy this 4-H program resource for use in 
their local 4-H program.

Date: May, 2009

Written by Judy Harper-Kupecz, 2008.
Layout:  Stephanie Craig 
Editing: Mary Dunn
  Shonna Ward
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Record Keeping  
What is It and Why Do We Do It?

Record Books are to document time and money spent, your ideas, memories, what you learned, what 
you contributed and your likes and dislikes. Down the road when you look back on your 4-H projects 
these books are wonderful to revisit. It will bring back memories of the project, your 4-H friends, your 
story and thoughts at the time of the project. You will never forget because this book will act as a 
reminder!

Why Have You Been Put to This Task?

Your Record Book...
 is your personal space to tell your story, decorate, draw, figure and journal ideas.• 
 provides a space to put your ideas and questions for the weeks to come. • 
 helps you set goals for this project. • 
 has space to record club members and important dates, names and contact information.• 
 is a great way to get and stay organized. • 
 helps you record what you have learned in this project. • 
 is a great place to put newspaper clippings and other memorabilia from this project that  • 

 don’t or can’t go into a scrapbook.

So get on board and make your Record Book your own. Oh, and remember to bring your Record  Book 
to every meeting!  
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Record Book For 20____ 

Name: ______________________________________________________________________________

Address: _____________________________________________________________________________

Name of Parent or Guardian: ____________________________________________________________

Age as of Jan. 1:______ Number of Years in 4-H:_____

List the other 4-H projects you are involved in_______________________________________________ 

Club Name:_______________________________________Association:__________________________ 

Club Members

NAME PHONE NUMBER EMAIL
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Who’s Who      

Club President: _______________________________ #/Email:_________________________________

Vice President: _______________________________ #/Email:_________________________________

Secretary: ___________________________________ #/Email:_________________________________

Treasurer: ___________________________________ #/Email:_________________________________ 

Press Reporter: _______________________________ #/Email:_________________________________

DATE & TIME PLACE NOTES (things to bring, remember, etc.)
Meeting 1

Meeting 2

Meeting 3

Meeting 4

Meeting 5

Meeting 6

Achievement 
Program

Leader Name & Contact Information Leader Name & Contact Information
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Member Expectations and Goals

Why did you join this scrapbook club?

What is one goal that you want to achieve in this project?

Do you have any ideas for fun things to do during the project?

Do you have any ideas for an Achievement Program for this scrapbook club? (Keep in mind that an 
Achievement should involve the community in some way).

Member Responsibilities
Be a current paid member of 4-H Ontario.• 
Attend at least 2/3 of the meeting time allotted for this project.• 
Complete the Record Book for this project. Bring it with you to each meeting!• 
Complete at least 3 facing pages (8-10 pages, not all being 2 page spreads). Pages should be • 
displayed between a front and back cover and be protected by scrapbook page protectors.
Remember, the more you put into your 4-H club the more you will get out of it!!• 
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All About Me 
An Inspiration Page

Write a little about yourself. For example: the grade you are in, how many people are in your family, 
what you like to do, favorite colour, other 4-H projects you are involved in etc.  Use this page to record 
thoughts and ideas that you can use to inspire you while working on your scrapbook!



8 Record Book 8

Scrapbooking 
The 4-H Ontario

Project

Record Book

Project

Record Book

Supply Checklist

Below is a checklist of supplies to bring to each club meeting. This chart is  also a place to record 
the costs of these supplies. Even if borrowing, estimate how much the item is worth as you are 
responsible for that item, and its value.

Supply Have on Hand? Cost/Value Description
Scrapbook Album
Papers
Glue Stick
Scissors
Runner Tape

Rulers
Pencils
White Eraser
Pencil Crayons
Water-proof markers
Gel Pens
Tweezers
Emery Board 
Paper trimmer 
Stickers
Ribbons
Die Cuts

Total $
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Balance Worksheet

Informal

Formal
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Small scraps of cardstock or 
paint chips from a store work 
great for this activity!

Colour Experiences

Select and mount three different colours with an example of a tint and a shade of each. 

The difference between a tint and a shade is: _______________________________________________

____________________________________________________________________________.

    Tint                Selected Colour                     Shade
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Meeting Record Sheet

Meeting # : ____________  

The topics we discussed were: ___________________________________________________________ 

________________________________________________________________________________. 
 

The Roll Call was: _____________________________________________________________________ 
 
____________________________________________and I answered with: _______________________ 
 
________________________________________________________________________________.

The topic/subject I chose to scrapbook about during this meeting is: ____________________________ 
 
________________________________________________________________________________.
 

I brought _______ photos to use, and the following materials and embellishments: 

____________________________________________________________________________________ 
 
_______________________________________________________________________________.

My idea/concept for this layout is: ________________________________________________________ 
 
________________________________________________________________________________.

The best thing about the page(s) I created this meeting is: _____________________________________ 
 
________________________________________________________________________________.

I learned while scrapbooking this meeting: _________________________________________________ 

________________________________________________________________________________.

* Photocopy and complete this page for every meeting to remember what you did and why!
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Project Evaluation and Feedback

For members and parents to complete at the end of the project.

I joined this club because________________________________________________________________

____________________________________________________________________________________

I really enjoyed the meeting where we ____________________________________________________

____________________________________________________________________________________ 
 
____________________________________________________________________________________

My least favorite activity/topic was when we________________________________________________

____________________________________________________________________________________

Something I learned this year that I did not know before was___________________________________

____________________________________________________________________________________

Something I would like for us to do next club is______________________________________________

____________________________________________________________________________________ 
 
____________________________________________________________________________________

Parent/ Guardian comments

This year I learned_____________________________________________________________________

____________________________________________________________________________________

Next year I would like to see_____________________________________________________________

____________________________________________________________________________________

Leader Comments

This year you did a great job of___________________________________________________________

____________________________________________________________________________________

Additional Comments___________________________________________________________________

____________________________________________________________________________________

After your own reflection, and if you feel comfortable, hand in this sheet to your leader.  
Your comments will help leaders improve the project the next time it is led.


